How to Pickup a Non-Election Day Shift at Cal Maritime Academy

Please note these shifts are located in Vallejo, California at the California Maritime
Academy Aquatic Center. An EZ Up cover, table, and chairs are provided. Please
be aware that the closest available restroom is at the gas station.

1. Log into your Solano County - PWM Account
e Your dashboard appears
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2. Click on Election Day Assignment, then Non-election Day Shifts

Solano County - PwM Help @ ‘0 Io




3. Choose the November 6, 2018 Election from the drop down

e Under Positions, enter Curbside VBM Drop Off

e To find shifts specifically located at Cal Maritime Academy, start typing in
Cal Maritime in the Locations field, and CalMaritime Aquatic Center will
appear. Click on this location.

e Accept the default value for Municipality

¢ Astart and end date can be entered, but is not required

e Click on the green Search button

o To Select a Shift to Work, Click on Pickup Shift

4. A confirmation screen appears. If the Shift to Pickup is correct, click on the
green Save button.
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5. A screen summarizing your shifts appears. This may include past election shifts
as well.

6. When you next login and your Dashboard appears, you will see your
Upcoming Shifts in the lower left corner of the screen.
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