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18. Discipline Procedure

18. DISCIPLINARY ACTION

The appointing authority may dismiss suspend, demote or reduce in salary for disciplinary reasons

any employee in the classified service—provided-the—rules—andregulations—of-the-Civil-Service
Commission are followed:

18.1 Procedure

A

B-C.

The appointing authority proposing that disciplinary action be taken shall provide
the employee with written notice of the proposed action. The written notice shall
include:

1. A description of the proposed action to be taken.
2. A clear and concise statement of the reasons for the proposed action.
3. A statement that a copy of the materials upon which the action is based are

attached or will be provided electronically to avaable-forinspection-by-the

employee or by the employee’s representative.

4. A statement advising the employee of the right to respond to the charges
either verbally or in writing to the appointing authority proposing the action
prior to its effective date, including the time within which such response
must be made (at least ten (10) calendar days from the date of service of the
written order). Failure of the employee to make a written or oral response
witk-may constitute waiver of the right to respond.

If the employee elects to respond in person, a meeting shall be scheduled with the
Department Head or histhertheir designee at which the employee shall be given the
opportunity to respond to the proposed action. The employee shall be entitled to be
represented by the person of histhertheir choosing at the meeting. The appointing
authority may amend, modify, or revoke any or all of the charges contained in the
written order. The appointing authority shall provide notice to the employee off the

disciplinary action to be taken and ef-hisfherright-to-appeal-to-the County- Civil
Service-Commission-and-the time within which the appeal must be made.

The procedure for any appeal from disciplinary action imposed under this Article

must comply with the Public Safety Officers Procedural Bill of Rights Act (Gov.
Code 88 3300 et seq.)




18.2  Appeal Process




-the-eventheparbesarevhabletoagrecononorbirato The parties shall

solicit from the State of California Mediation and /Conciliation Service a list
of seven (7) arbitrators_gqualified to hear matters involving public safety

officers._ After the receipt of the list, the parties shall alternatively strike
arbitrator’s’ names from the list until one (1) arbitrator’s name remains.

The fees and expenses of the arbitrator and of a €court Rreporter shall be
shared equally by the Association and the County. Each party, however, shall
bear the cost of its own presentation, including preparation and post hearing

briefs, if any. Ih&mquest—fe%%rtr&ﬂemmust—be—made—m#ﬁmg—wﬁmﬂ

The arbitration shall be conducted consistent with the ordinary rules of
binding arbitration in _disciplinary actions arising under the Public Safety
Officers Procedural Bill of Rights Act or under rules agreed upon by the
parties (e.g., arbitration rules of the American Arbitration Association).

Decisions of arbitrators on matters properly before them shall be final and
binding on the parties hereto.

Failure of the employee or the employee’s representative to adhere to the
timelines contained in this article shall be considered an abandonment of
histherthe appeal. The parties may extend any of the timelines in this article
by mutual agreement.
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