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Communication Radio.  He/she may then proceed with the standard protocol for that 
situation. 

 
III. MANDATORY RECORDS 

A. Unusual Occurrence Form – Both the EMT-P carrying out the intervention and the 
Base Physician ordering the intervention must fill out an unusual occurrence form. 

B. Patient Care Report (PCR) 
1. EMT-P must submit one copy of the PCR together with the Unusual 

Occurrence Form to the EMS Office by the next business day. 
2. Base Physician must submit the unusual occurrence form to the Base Hospital 

Coordinator or designee by the end of his/her shift. 
 
IV. QUALITY ASSURANCE 

Following the use of an intervention as described, the following mandatory reporting and 
review process will be activated: 
A. The Base Hospital Coordinator or designee will report the occurrence to the EMS 

Office on the Next business day, referring the information to the EMS Staff. 
B. The base station Medical Director – As soon as possible will review the case for 

deviation from standard of care, and positive or negative outcomes of the intervention.  
The case will be brought to the attention of the Physician’s Forum at the next business 
meeting. 

C. The Physician’s Forum will review the case and make recommendations for action 
including implementation of new policies and/or procedures. 

 




